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1. O6mme nonoxkenns

1.1.  MHbopManmonno-u3ate/bcKumii orzen Hosocudupckoro ropummyeckoro
MHCTUTYTA (punmnana) OV BIIO «Tomckuii FOCYIapCTBEHHEII yHUBEpCHTeT» (najtee —
Otaen) ABISETCS CTPYKTYpHbBIM nozxpaspenenuem Horocnbupcekoro wopuanueckoro
uHeruryta (Qunnana) TOY BITO «Tomckuii FOCYIapCTBEHHbBIH yHUBEPCHTET» (nallee
HIOU (¢) TT'Y).

1.2. TlonHoe HammeHOBaHmue CTPYKTypHOTO noapasieneHus: MudopMaimonto-
M31aTenbCKuil oTaen HoBocubHpCeKoro opumycckoro MHCTUTYTA (puianana) OV BIIO
«Tomckuit rocymapcTBeHHSII YHUBEPCHUTET.

1.3. Cokpamennoe nasanue: MO HIOU () TTY.

14, B cBoeit jesrenvHOCTH NupopmanmonHo-usnatensckmii  ormen
pyKoBoacTByercs 3akonom PP «OG oGpasoanmmy, DejiepanbHbIM 3aK0HOM «O BBICIIEM
1 TIOCJIEBY30BCKOM MPO(GECCHOHATBHOM 06pazoBaHum», THIOBBIM IIONOKEHHEM 06
00pa30BaTETEHOM YUPEKICHHH BBICIIEro NPO(ECCHOHATEHOrO 00pa3oBaHus (BEICIIEM
Y4eOHOM 3aBe/IEeHHH), HOPMATUBHO-IIPABOBBLIMH AKTAMH U METOJIMYECKMMHU MaTepHaIaMu
110 BOTpOCaM HMH(OPMAIMOHHO-H3ATENbCKON IeATEILHOCTH, APYTHM JI€HCTBYIOIIUM
3aKoHoaarenbeTBOM P®, Yerasom TI'Y, ITonoxkenuem o HIOU (d) TT'Y u HacroAmmM
[Tonoxxenuem.

1.5. MecTo HaxokIeHHs HNudopmanmonno-usaaressckoro oraena: 636007, r.
Hosocubupck, yi. Coperckas, 1.7.

1.6. Otaen He SBISETCS IOPHIHYECKUM JTHIIOM.

2. 3agaym

2.1.0cHoBHBIME 3ajiauamu OTiena ABISIOTCS OpraHM3alisd M OCYIIECTBIECHUE
PCIAKIINOHHO-U3/IaTEIbCKON  ICATEILHOCTH BYy3d, TOArOTOBKA K U3JIaHWI0  yueOHOo-
METOIHYECKOH, CIpaBOYHOMN, y4eOHOI U Hay4YHOM JIMTEpat ypHl, a TAKXKE MHOMH ITeYaTHOI
OPOAYKIIMH,  OTBedaromed  TpeGoBaHHAM rOCyZJapCTBEHHOTO  00pa30BATEIBHOIO
CTaHnapTa, B 1eaax obecneyenus »pPeKTHBHOCTH yueOHOro mporrecca.

3. ®yukuun

3.1.  ®dopMupOBaHME U TpeiCTABIeHHE Ha PacCMOTpeHUE peNaKIHOHHO-
nsnarensckoro cosera HIOU (¢) TI'Y rogossix (TIepCIIeKTUBHEBIX) IUIAHOB M3/1aTeabCKOI
JIEeATEIbHOCTH.

3.2. JloBeneHue 10 CBEICHUS ABTOPOB M CHELMAIUCTOB, OCYIIECTBISIOIINX
KOMIIBIOTEPHBIH HA0Op TEKCTOB, TEXHHYECKHX TPpeOGOBaHHMil, KOTOPBKIM JI0JKHA OTBEYATh
PYKOIIMCh, PEKOMEH/I0BaHHAS K U3aHUIO.

3.3.  O6ecniedeHne IpeaBapUTEILHOIO JATEPATYPHOrO  pelakTHPOBAHHA U
KOPPCKTOPCKOH BBIYUTKM 3allIaHHPOBAHHBIX K H31aHHIO PYKOIIMCEH, NPaBHIBLHOCTH
oopmeHns GHOIHOrpadHIECKIX ONMCAHMI HCTOUHMKOB,

3.4.  OcyliecTBI€HHE CBA3M ¢ KHIKHBIMU U30aTeIbCTBAME K THNOTPa®UAMH 110
BOIPOCAM 3aKIIOYEHHS JIOTOBOPOB 00 M3TOTOBJIEHHU MEYaTHOMN TPOLYKLIHH U KOHTpOJIs
¢€ KayecTBa.




3.5.  OOecneyeHne peryjispHOrO OOGHOBIIEHHS MaTCpHaIoB BCEX pa3lelioB
odpunmanbeHoro caitra HIOU (d) TT'Y no mepe nocrymenus HHOpMaImy.

3.6.  OcymecTBieHHE CBA3M € OGMICCTBEHHOCTBIO I CPEICTBAMM MAaccCOBOI
HUH(pOpMAITHH.

3.7.  OkazaHHe  MeTOIMYeCKOH TOMOmH B (GOopMHUpPOBaHUM  eIMHOTO
HHGOPMAIMOHHOIO TIpocTpancTea HIOU (b) TI'Y penakuum rasers «HoBocubupckwii
IOPUCTDY,

3.8.  YwyacTHe B pemakTupoBaHuM HCXOIAIHX TOKYMEHTOB M TEKCTOB JETOBOM
nepenucku HKOHM () TI'V.

3.9.  OTkioHeHHE pYKOIHCEH, He OTBCHAIOLIMX M3JaTeIbCKMM  CTaHapTam,
00 HANpaB/IeHNe UX Ha MOBTOPHYIO SKCNEPTHU3Y (PELIEH3MPOBAHMKE) 110 COTTACOBAHHIO
C peIaKIIMOHHO-U3/1aTeTBLCKUM COBETOM.

3.10. PabGora B MOCTOSHHOM B3aUMOMCHCTBHN ¢ APYTHUMH NOApa3aC/]IeHUAMHU
HION (b) TI'Y — yueGubIMHU Kapenpamu (HOpMUpOBAHHE H3AATETBCKHX IIJIaHOB),
Y4€OHBIM OTAEIOM (NMPHCBOGHHE W3IAHUSIM COOTBCTCTBYIOLIMX T'PUGOB), YueOHOI
oubmmorekoit (obopmuenue coorBercTBYIomux I'OCTy 6ubnuorpadudeckux onucanmii
HCTOYHHMKOB), J1abopaTopueii oOlepaTHBHO HOMUIpaguu  (THPaKUPOBaHHE YyueGHO-
METOMMHCCKMX KOMIUIEKCOB M HHOM NE€YaTHOI HPOLYKIHH), Oyxrantepueii (06cysxcHuE
(MHAHCOBEIX YCJIOBHIT 3aK/I0YEHUS JAOTOBOPOB € U3/IaTe/ILCTBAMH).

4. Ynpagienne Ot1aenom

4.1.  HemocpezncTBeHHOE PYKOBOJACTBO OTnenoM ocymiecTBasieT HauyagbHUK
Otnena.

42. llpueM Ha HOWKHOCTH HavanbHuka OTacia opopMIISIETCS  IIPUKa30M
pekropa TI'Y, M3maHHBIM Ha OCHOBAHUH TPYJIOBOIO  JIOTOBOpa, 3aKJIIOYEHHOI'O B
MMMCEMEHHOIT hopMe.

4.3.  Hawanphuk Otlena HENOCPEACTBEHHO noxurHsercs aupekropy HIOU (¢)
ITY.

4.4. Havanpuuk Otnena, OCYIIECTBIISIIOLINI CBOM IPABOMOYHSA B COOTBETCTBUH
€ IOJUKHOCTHOW UHCTPYKITHEH H HAacTOSIIIM [ loIoKeHreM:

4.4.1. OGecnieunBaeT  OpraHM3aIKNIO paborel  cotpymnukoB Otnena 1o
BBIIIOJTHCHMIO 33124 U QYHKIHI B COOTBETCTBUH ¢ HACTOALIMM I 10J105KEHHEM.

4.4.2. Nsnaer pacmopspkenus, 06s3aTebHblE JUIS MCIOTHEHMS paboTHHKaMu
Otnena.

4.4.3. PaspaGarbiBaeT mwiansl paborsr Otaena.

4.4.4. PaspabaThlBaeT JOJKHOCTHBIE MHCTPYKIUM paboTHUKOB  OTnena wu
HPE/ICTABIACT UX HA YTBEPIKIACHUE B YCTAHOBJIECHHOM B TI'Y IIOpsLIIKE.

4.4.5. KonTtponupyer cobmonenue pabotHukamu Otnena Ilpasun BHYTPEHHETO
pacrnopsaxa Y HUBCpCHTETa, OXpaHbl Tpya | [IPOTUBONOKAPHOMN 3aIIUTEI.

4.4.6. Buocur pykososctey HIOU () TI'Y npennoxenus o IOOIIPEHHH
pabornukos Otaena, 106pocOBECTHO MCTIOTHAIOIIMX TPYAOBEIE 00S3aHHOCTH, a TaKKe
HPCIIOKCHHUA O  NPHUMEHEHHH JUCHUIVIMHAPHOIO  B3bICKAHHA K paboTHHKaM,
COBEPIIUBIIHM JMCLUILTHHAPHBIH NPOCTYTIOK.

4.4.7. TloanuceIBaeT U BU3UpPYET AOKYMEHTEI B IIpeeilaX CBOCH KOMIIETEHITHH.

4.4.8. CoBepmaer HeoOGXOMHMEBIE JEUCTBUA B  LEIAX OXpaHbl BBEPEHHBIX
MaTepHaIbHBIX [IEHHOCTEIA.




4.4.9. T'0TOBMT IPOEKTHI 10TOBOPOB ¢ TOPUINYECKUMH U QU3HYECKUMH JTHIAMU
oT umenn TI'Y B cootBerctBHY ¢ 3anavamu Otrena,

4.4.10.Brocut aupexropy HIOU (¢) TI'V npemnoxkenns, nanpasicHHble Ha
COBEPIIEHCTBOBAHHE M3JATEIIbCKOM JIesTeIbHOCTH.

5. llpexpamenne pesitenprocTn OTxeia
5.1. Ilpekpamenue gesteapHocTd OTaena IIPOU3BOIUTCS TIPUKa30M pektopa TT'Y.
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